KNOWSLEY LIBRARY SERVICE

ACCESS TO ELECTORAL REGISTERS

1. Current Electoral Register is open to public inspection and can be viewed at the libraries listed below.  Please see their websites for opening hours:-

· Huyton Library, Civic Way, Huyton, L36 9GD
· Stockbridge Library, The Withens. Stockbridge Village, L28 1AB
· Halewood Library, The Halewood Centre, Halewood, L26 9UH
· Kirkby Library, 1st Floor The Kirkby Centre, Norwich Way, Kirkby, L32 8XY
· Prescot Library, Prescot Centre, Prescot Shopping Centre, Aspinall Street, 
              Prescot. L34 5GA

2. Members of the public may view the current register during opening hours for as long as they wish and may make handwritten notes only. A form will need to be completed by the member of the public.

    ANYONE INSPECTING THE REGISTER MUST:

· BE IN VIEW OF A MEMBER OF STAFF AT ALL TIMES
· NOT BE ALLOWED TO REMOVE ANY PART OF THE REGISTER FROM THE 
                 LIBRARY

· NOT PHOTOCOPY/PHOTOGRAPH THE ELECTORAL REGISTER

· PLEASE NOTE - IT IS AN OFFENCE TO USE ANY DETAILS FOR MARKETING 
PURPOSES OR DISCLOSE TO THIRD PARTIES
3. Historical Electoral Registers: Once a new Register is published, the previous version of the Register is no longer available for public inspection. 

4. Historical registers are not available for public inspection until 10 years after their first public inspection date has passed. After a 10 year period has elapsed, historical copies of the full Electoral Register are available for unsupervised inspection at The ARK (Archive Resource for Knowsley), Kirkby Library, 1st Floor The Kirkby Centre, Norwich Way, Kirkby L32 8XY 

5. Any local authority libraries, the British Library and the National Libraries of Scotland and Wales which hold copies of the full register may supply copies of registers which are more than 10 years old (from the first date of publication) for research purposes under certain circumstances.  In this instance, a different form will need to be completed by the member of the public.
6. The register may only be supplied as a copy in the format in which the depository holds it, and it may only be supplied for research purposes, which are defined as:

‘statistical or historical purposes [which meet] “the relevant conditions”, in relation to any processing of personal data.

[These are]:

(a) that the data are not processed to support measures or decisions with respect to particular individuals, and

(b) that the data are not processed in such a way that substantial damage or substantial distress is, or is likely to be, caused to any data subject.’
(library photocopying charges will apply as required).  
7. For any further information required (including Subject Access Requests), please contact the Elections Office on 443 3583/3648. 

