APPLICATION TO BE PLACED ON THE KNOWSLEY COUNCIL

ALLOTMENT WAITING LIST

PART A: Allotment Privacy Notice
Who will own my data once I submit it? 

By requesting that you be placed on the Council’s allotment waiting list, you are agreeing to provide your personal date to the Council.  Knowsley Borough Council will own this data.
Why do you need my information? 

· To allow us to communicate with you

· To meet any legal requirements the Council is subject to

· To ensure that you are placed on the allotment waiting list so that the Council can contact you when a plot becomes available
What allows you to use my information?

Your completion of your personal data within this document allows us to use it in the legitimate interests of Knowsley Borough Council.  
Who will my information be shared with?  

We only share personal data where the law specifically allows it, or we have a legal obligation (e.g. a court order) to do so.  When we share your personal data, we will always do so in line with data protection legislation.  When an allotment plot becomes available on your preferred allotment site, and you are next in line on the waiting list for that site, the Council will contact you about what happens next.
Do I have to provide this information and what will happen if I do not?  

If you do not provide this personal information then the Council will not be able to add you to the Council’s allotment waiting list.
How long will you keep this data for and why? 

Your personal data will be kept in accordance with GDPR – Personal data shall be kept by the Environmental Sustainability Services (ESS) at Knowsley Council for no longer than 2 years. It will be stored securely and protected from loss and unauthorised access.  When your personal data is nearing this 2 year limit, the Council will contact you to see if you wish to remain on the allotment waiting list.  If you do, then you will be asked to confirm this, and your personal data will be retained for no longer than a further 2 years. 
How will my information be stored? 

Your personal data will be stored on the Council’s secure network and will only be accessed by staff that needs to see this information.

Will this information be used to take automated decisions about me? 
No 

Will my data be transferred abroad? 

No 

What rights do I have when it comes to my data?  

Under the General Data Protection Regulation, you have the following rights with regards to your personal data: - 

· The right to subject access – you have the right to see a copy of the personal data that the Council holds about you and find out what it is used for.

· The right to rectification – you have the right to ask the Council to correct or remove any inaccurate data that we hold about you.

· The right to erasure (right to be forgotten) you have the right to ask the Council to remove data that we hold about you. 

· The right to restriction – you have the right to ask for your information to be restricted (locked down) on Council systems

· The right to data portability – you have the right to ask for your data to be transferred back to you or to a new provider at your request. 

· The right to object – you have the right to ask the Council to stop using your personal data or to stop sending you marketing information or complain about how your data is used.

· The right to prevent automated decision making – you have the right to ask the Council to stop using your data to make automated decisions about you or to stop profiling your behaviour. (where applicable)

To find out more about your rights under the GDPR, please visit the Information Commissioner’s website. 

To request a copy of your data or ask questions about how it is used, contact:-

The Data Protection Officer 

Knowsley Council

Westmorland Road

Huyton

L36 9GL


Or email: Inforights@knowsley.gov.uk 

Who can I complain to if I am unhappy about how my data is used? 

You can complain directly to the Council’s Data Protection Team by writing to: - 


The Data Protection Officer 

Knowsley Council

Westmorland Road

Huyton

L36 9GL


Or via the Have Your Say website. 

You also have the right to complain to the Information Commissioner’s Office using the following details: -

The Information Commissioner's Office

Wycliffe House

Water Lane

Wilmslow

Cheshire SK9 5AF

Telephone: 08456 30 60 60 or 01625 54 57 45 

Website: www.ico.org.uk 
PART B: Allotment Waiting List Information Request 
In order to be placed on the Council’s allotment waiting list, please provide the following information.  By providing this information and returning it to the Council you are agreeing to the conditions as set out above in the Part A: Allotment Privacy Notice.
First Name:
Surname: 
House Number:

Street Name:

Post Code: 

Landline Number (if applicable): 
Mobile Number: 

Email Address: 
Preferred Allotment site: 
(a list of these sites can be found at Apply for an allotment | Knowsley Council )
Date: 

-----------------------------------------------------------------------------------------------------------------------
Please return this completed application form to the Environmental Sustainability Service at dns.sustainability@knowsley.gov.uk .  Alternatively, you can post or deliver your completed application to: -
Environmental Sustainability Service (ESS) c/o

Knowsley Metropolitan Borough Council (KMBC)

Council Office Depot

Stretton Way

Huyton

Knowsley

L36 6JF
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