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Dear Applicant 
 
We are seeking to appoint a suitably qualified, experienced and enthusiastic person with a proven track 
record of effective financial management across several sites, or within a large organisation, to join our 
team as Group Finance Manager at The Dean Trust. 
 
The position attracts a salary within the Senior Manager Grade SM4CC Point 1 to 5 which is currently 
£49067 to £54403.  This is a full time position, 36.25 hours per week, 8.30am–4.30pm Monday to Friday 
inclusive.  The successful candidate will also be expected to work during periods of school closure. 
 
Background Information 
The Dean Trust Finance Function, which is led by the Chief Finance Officer, is organised to support the 
financial management, financial planning, financial accounting and financial controls across the 3 key 
operating hubs, Dean Trust Central (Trafford), Dean Trust West (Knowsley and Wigan) and Dean Trust 
East (Manchester). In total this includes 9 academies, 5 secondary and 4 primary. A further secondary 
free school in Manchester is also at the initial planning stage. The Trust also operates a trading arm for its 
business as a Teaching School via a separate but wholly owned subsidiary Limited Company.   The 
accounting, finance and business arrangements therefore provide an interesting challenge. The Trust 
operates a sophisticated accounting and finance software system, PS Financials. 
 
In broad terms, the Dean Trust has total income of circa £34m.  All schools and business entities within 
the Dean Trust are financially sound at the present time albeit with some challenges in the current 
economic and public sector climate.   
 
Method of Application 
The preferred method of application is electronically via email.  All applications must be made using the 
Trust’s application form.  The interview date is to be confirmed.  Applications will be shortlisted for 
interview and the Manager will contact those selected regarding the time and venue.  Applicants who have 
not been contacted 2 weeks following the close date can assume that on this occasion their application 
was unsuccessful. 
 
Closing Date 
Applications received after the closing time of noon on Friday 13th October 2017 will not be considered.   
 
The Dean Trust is committed to safeguarding and promoting the welfare of children and young people and 
expects all staff and volunteers to share this commitment. 
 
You will find herewith a job description, person specification and application pack. 
 
If you have any questions please contact us on 0161 973 1179 or email staylor@thedeantrust.co.uk.  
Thank you again for your interest in working with The Dean Trust.   
 
We look forward to hearing from you. 

 
Mrs S Taylor 
HR & Payroll Manager 

mailto:staylor@thedeantrust.co.uk


 
Prepared by: N David    Date prepared: 09/2017 Page 2        

 

The information contained below is to help staff understand and appreciate the work content of their post and the role they are to 

play in the operation.  However, it should be noted that whilst every effort has been made to outline all the duties and 

responsibilities of the post, a document such as this does not permit every item to be specified in detail.  Broad headings may 

therefore have been used, in which case all the usual associated duties are included in this job description. 

Job title 
 
Group Finance Manager 
 

Reporting to 
 
Mr N David, Chief Finance Officer  
 

Main purpose of job 

To have operational responsibility for all areas of finance, being the key interface 
between Trust finance leads.  

To assist the CFO in the management of the finance function to enhance its 
effectiveness and promote the highest standards of financial management. 

 
Key responsibilities: 

Preparation of accounts 
 
To manage the following processes: 
 
Strategy  
 
Take responsibility for all aspects of operational finance to contribute to the achievement of the educational 
vision for the Trust.  

Support a robust approach across the Trust to risk management and delivery of the Trust’s Board 

Assurance frameworks. 

Be pivotal in examining the business efficiency of a variety of operational structures within the Trust. 

Take a lead role in supporting the Chief Finance Officer in the delivery of the Trust growth strategy in due 

diligence work for prospective new academies joining and/or sponsored by the Trust 

Assist in the performance management, mentoring and development of the Trust’s finance teams. 

Be highly visible to colleagues and senior management by visiting all Trust academy sites on a regular 

basis. 

Work collaboratively with DT academy senior leadership teams (SLT’s) and central staff from the Trust to 
develop high quality systems and services throughout the network, offering support where required.  

Work with the CFO to provide support and guidance to the Dean Trust Board, Audit Committee and the 
Board of Governors of individual schools in the Trust. 

Drive forward change and initiatives that promote regularity, propriety, value for money and best standards.  

Acknowledge a change management culture by challenging and replacing established processes and 
procedures where necessary 
 

Keep abreast of developments and changes in the sector, advising SLT’s and Governors and 
implementing change where appropriate.  

Support the Trust in fostering a strong sense of community and ethos among both staff and pupils, 
promote the consistent implementation of the Trust Behaviour Policy and act as a positive role model for 
staff and pupils.  

 
Financial Resource Management and Controls  

Job Description 
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Control and monitor the academies’ finances, ensuring compliance with Trust Financial Regulations, the 
Funding Agreement and the Academies Financial Handbook and ensuring value for money.  

Work with the CFO to maintain a strategic financial plan that will reflect the trends, requirements of the 
Trust improvement priorities and will forecast future year budgets.  

Consult with SLT’s and finance leads within hubs to prepare a realistic and balanced annual budget for 
approval by the Trust and Local Governing Body.  

Support budget holders with timely provision of accurate budget monitoring reports.  

Ensure the effective implementation and operation of financial controls and policies within the Trust 
academies.  

In conjunction with the CFO, develop and implement robust financial systems and processes, including 
ongoing review and improvement.  

Support finance leads and other finance staff in day to day financial processing and operation of the Trust’s 
financial and accounting systems.  

Prepare accurate and timely group management accounts, financial reports and forecasts including 
performance reviews, as required by the CFO for presentation to Governors, Audit Committee and the 
Trust Board.  

Prepare the annual consolidated financial statements of the Trust to comply with FRS102 reporting 
requirements and in relation to charitable organisations. Formats to be consistent with the Academies 
Accounts Direction and timelines of the Education and Skills Funding Agency and Companies House. 

To manage the preparation and submission of a variety of external reports to the Education and Skills 
Funding Agency to meet sector reporting requirements including 

 Annual consolidated budget forecast return 

 Annual budget forecast return outturn 

 Annual accounts return. 

 Annual land and buildings collection  

Prepare group cash-flow forecasts to ensure that the Trust’s cash position is consistent with its obligations 
and future cash requirements.  

Take a lead role in managing financial inspections by internal and external auditors and other bodies, 
taking action on any recommendations made  
 
Assist the CFO to review and update, in line with good practice, the Group’s internal control environment.  

 
To implement a consistent financial reporting structure across the Trust that will enable timely and accurate 
reporting of the Group’s financial position and key financial indicators both at consolidated and at individual 
academy/business unit level to a variety of stakeholders. 
 
Ensure that all tax obligations applicable to the Trust’s business are discharged correctly and effectively.  

Other 
 
Work closely with the Group IT Manager to ensure users have access to the key components of the 
accounting system, receive adequate training and have the essential reports readily available to facilitate 
decision making and problem solving 
 
Work with the Group IT Manager to ensure the ongoing maintenance and updating of financial information 
systems and infrastructure, including hardware, software, and other ICT/digitally based systems 
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All employees have the responsibility to: 

 Ensure any documentation produced is to a high standard and is in line with the brand style  

 Be aware and comply with all policies and procedures relating to safeguarding, child protection, health, 
safety and security, confidentiality and data protection, reporting all concerns to the appropriate person 

 Participate in training and other learning activities as required 

 Participate in the school/academy Performance Management process 

 Provide appropriate guidance and supervision and assist in the training and development of staff as 
appropriate 

 To promote the area of responsibility within the school/academy and beyond 

 To represent the school/academy at events as appropriate 

 To support and promote the school/academy ethos 

 To undertake any other duties and responsibilities as required that are covered by the general scope of 
the post 

 To undertake any other reasonable duties at the request of the Chief Executive & Academy Principal 
and Chief Finance Officer. 

 

The job description will be updated where appropriate in consultation with the post-holder. 
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Education and 
qualifications 

 
Essential 

 Educated to degree level  

 Possession of a professional qualification in a business accounting or finance 
related subject area 

 

Experience 

 
Essential 

 Experience of managing within an operational and/or financial role at a senior 
level within the last 5 years  

 Must be able to demonstrate competence within a professional  
highly regulated framework and delivery of results 
 

Desirable 

 Experience in a public sector environment, preferably in mainstream 
education within the last 2 years 

 

Knowledge, skills 
and aptitude 

 
Essential 

 Excellent organisational skills 

 Must be able to manage a fast-changing, fast-paced environment with 
calmness and confidence 

 Business acumen to meet the development and financial targets of the 
organisation 

 Blend of technical and commercial knowledge 

 Strong leadership skills 

 Excellent interpersonal and communication skills 

 Apply best practice across the board 

 Ability to present in a logical, clear and concise format and to communicate 
this effectively to colleagues both verbally and in writing 

 Ability to work collaboratively with a range of colleagues 

 Ability to work autonomously with set boundaries 

 Ability to manage own workload 

 Ability to identify priorities quickly and accurately and to ensure that deadlines 
are met 

 High level of IT skills with extensive experience of MS Office and finance 
programmes 

 

Motivation 

 
Essential 

 Willingness and ability to undertake further training/development opportunities  

 Confident, open and positive personality 

 Desire to succeed 

 Willingness to be flexible  
 

 

Person Specification 


