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	For office use only

Account Number …………………………………………………………………………

Property Reference ……………………………………………………………………..

Follow on actions ………………………………………………………………………..



NATIONAL NON-DOMESTIC RATES - VACATION FORM
(Please complete all applicable parts of the form as soon as possible)
	Address of Premises including postcode:
	

	Name of vacating ratepayer (this is the name that appears on your bill)
	

	What is your connection with the property?
(please tick)
	Owner
	Leaseholder
	Tenant
	Other (please specify)

	Please provide the date of vacation and a forwarding address.                         
	Vac. Date
	Forwarding Address

	
	
	

	FOR COMPLETION BY VACATING OWNERS OR LEASEHOLDERS



	Are you still the owner / leaseholder?             YES/NO            If NO please confirm the following                                                                                                                    

	Date of completion of sale/ surrender of lease  
	

	Please confirm the name and address of the new owners
	

	FOR COMPLETION BY VACATING TENANTS

	Name and address of landlord
	

	FORWARDING ADDRESS DETAILS



	Is your business relocating within Knowsley?                 YES/NO


	 If YES, please confirm your new address
	

	Date of commencement of lease
	

	Date of occupation of premises
	

	If NO, please confirm your address for future correspondence
	


Please return form to address below:
Knowsley Metropolitan Borough Council

Corporate Resources – National Non-Domestic Rates

3rd Floor, Municipal Buildings, Cherryfield Drive, Kirkby, Knowsley, Merseyside L32, 1TX

Telephone: 0151 443 4126/4069

Email: Business.rates@knowsley.gov.uk
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