Appendix 11
 Unsuccessful candidate letter
Insert name of school here or use headed paper
Dear 

I am sorry to inform you that you were not successful in the recent election for parent /staff (delete as appropriate) governor on the governing body of (insert name of school).

The successful candidate(s) were: 

They will serve as parent/staff (delete as appropriate) governors for (insert number) years starting on (insert date).

Thank you for your interest and I hope that, if the opportunity occurs, you will consider applying again to serve as a school governor.

Yours sincerely,

Headteacher

