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	For office use only

Account Number …………………………………………………………………………

Property Reference ……………………………………………………………………..

Follow on actions ………………………………………………………………………..



NATIONAL NON-DOMESTIC RATES  - OCCUPATION FORM
(To avoid being retrospectively billed, please complete all applicable parts of this form as soon as possible)
	Address of Premises:
	

	Full Trading name of Occupier  (this is the name that will appear  on your  bill)
	

	Which category do you come into?
(please tick)
	Ltd Co. 
	Sole Trader
	Partnership
	Other (please specify)

	Please quote your Comp. Reg no. and Reg. Office Address
	

	Correspondence Address (if different from property Address)     
	

	Contact name 


	

	Telephone number 
	

	Email address


	

	Fax number


	

	Date of  Ownership/Tenancy

	

	On what date did you occupy the premises?
	

	What is your connection with the property?
(please tick)
	Owner
	Leaseholder
	Tenant
	Other (please specify)

	If you are the tenant / leaseholder or occupying by virtue of a licence or other agreement, please provide a copy of the relevant documentation.

	If you are not the owner  please provide the name & address of the landlord
	

	What is your preferred monthly payment method?

(please tick)
	Cash/ Chq
	D/Debit (5thor24th)
	St. Order
	Internet/Telephone banking

	
	
	
	
	

	If you have vacated a property in the Knowsley area, please provide details of the property address and account number below.

	Account Number
	Property Address

	
	


Please return form to address below:
Knowsley Metropolitan Borough Council

Corporate Resources – National Non-Domestic Rates

3rd Floor, Municipal Buildings, Cherryfield Drive, Kirkby, Knowsley, Merseyside L32, 1TX

Telephone: 0151 443 4126/4069

Email: Business.rates@knowsley.gov.uk
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