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Knowsl@y Council




Dear Sir / Madam,
Thank you for your recent enquiry into hiring a Centre for Learning facility. Please find enclosed the following documents for information or completion.

Standard Booking Form (for completion and return)

Room Hire Charges

Standard Conditions of Hire (for consideration)
Equipment Charges 

Printing Charges
In order for your application to be processed, please complete and sign the Standard Booking Form and send it with all necessary supporting information either by email to info.fsk@knowsley.gov.uk or by post to;

Knowsley MBC

Future Schooling Team

Prescot One Stop Shop

Aspinall Street

Prescot. 

Merseyside 

L34 5GA 

Please note that a 50% deposit should be paid at the time of making a one off-booking. Part payment, at least one week in advance, is required for a series of bookings in accordance with terms of the Standard Conditions of Hire. 
Please note that, subsequently to booking confirmation, it will not be possible to offer a refund on the grounds of cancellation by hirers without written agreement from the KMBC Manager at least 3 days before the date of the booked event.

If you have any queries regarding this matter, please telephone on the number below.

Yours faithfully

Community Bookings Officer

Future Schooling in Knowsley team
0151 443 2700
	Standard Booking Form
	


	Name of Centre for Learning 
	

	Hire Day

	Date From
	Date To
	Room Required
	

	
	Time From
	Time To
	Number of  Days / Weeks
	

	Name of Hirer (aged 18 or over)


	

	Address

Contact Tel. Number
	

	Organisation / Team / Department / Directorate 
	

	Proposed Activity

	(including age range of activity and numbers expected to attend)


	Additional Rooms Required 

(Use continuation sheet if more rooms are required)
	1.


	Time From:
	Time To:

	
	2.


	Time From:
	Time To:

	
	3.


	Time From:
	Time To:

	User Group
(please circle)
	A   B    C    D    E     F
	Discounted Rate %

(if applicable)
	

	Total Hire or Weekly Cost
	£
	Deposit 

Paid and Date
	£
	Balance Amount Paid 
	£
	Date Paid 

	Copy of Risk Assessment Enclosed (please circle)
	    Yes             N/a
	Named First Aider within the Group

 Yes          No
	IDO Number (KMBC internal bookings only)

             

	Copy of Public Liability Insurance enclosed  - (please circle) 
	Yes
	No
	I wish to apply for KMBC Third Party Hirers Policy?  Yes  No  (Fee to be advised)

	Copy of Affiliation or Clubmark Charter Documents                    
	Yes
	No
	(enter affiliation / club mark number)

	Equipment To Be Used 

and
Refreshments Required

from In House Caterers.

(Please give at least 5 days notice)
 
	1.


	
	2.



	
	3.



	
	4.



	Safeguarding

(please circle)
	It is the responsibility of all Hirers to ensure the safety and welfare of children and young people at all times.

All staff are CRB checked and evidence provided?   Yes       No 

	I have read and agree to the Standard Conditions of Hire.
	Signature                                                   Date


Room Hire Charges 

Rooms may vary in each Centre for Learning and concessions are shown as a percentage of the standard rate. Hourly rates to be charged are:-

	Hourly Rates and Discounts

Groups

Facilities
	None
Group 

E
PAY
	25%

Group

PAY
	50%

Group

B,C  
PAY
	75%

Group

PAY
	Free

Groups
A, D, F
PAY

	Activity Studio
	25.00
	18.75
	12.50
	  6.25 
	0.00

	Allotment
	tbc
	
	
	
	

	All Weather Pitch (Half)
	35.00
	26.25
	17.50
	  8.75
	0.00

	Art Room
	25.00
	18.75
	12.50
	  6.25
	0.00

	Athletics Track
	30.00
	22.50
	15.00
	  7.50
	0.00

	Atrium
	50.00
	37.50
	25.00
	12.50
	0.00

	Conference /  Meeting Room
	20.00
	15.00
	10.00
	  5.00
	0.00

	Cricket Practice - Synthetic
	30.00
	22.50
	15.00
	  7.50
	0.00

	Dining Area
	25.00
	18.75
	12.50
	  6.25
	0.00

	Fitness Room
	30.00
	22.50
	15.00
	  7.50
	0.00

	Food Technology
	25.00
	18.75
	12.50
	  6.25
	0.00

	Football Pitch Grass small
	20.00
	15.00
	10.00
	  5.00
	0.00

	Football Pitch Grass medium
	25.00
	18.75
	12.50
	  6.25
	0.00

	Football Pitch Grass large
	30.00
	22.50
	15.00
	  7.50
	0.00

	Home Base
	25.00
	18.75
	12.50
	  6.25
	0.00

	Learning Base
	25.00
	18.75
	12.50
	  6.25
	0.00

	Learning Resource Centre
	25.00
	18.75
	12.50
	  6.25
	0.00

	Lecture Theatre
	30.00
	22.50
	15.00
	  7.50
	0.00

	MI Therapy Room
	20.00
	15.00
	10.00
	  5.00
	0.00

	Multi Use games Area (MUGA) 
	10.00
	  7.50
	  5.00 
	  2.50 
	0.00

	MUGA – Double Court
	20.00
	15.00  
	10.00
	  5.00 
	0.00

	MUGA – Triple Court
	25.00
	18.75
	12.50
	  6.25
	0.00

	MUGA – Quadruple Court
	30.00
	22.50
	15.00
	  7.50
	0.00

	Music Room
	25.00
	18.75
	12.50
	  6.25
	0.00

	Music Practice Room
	20.00
	15.00
	10.00
	  5.00
	0.00

	Science Room
	25.00
	18.75
	12.50
	  6.25
	0.00

	Sports Hall – Single Court
	10.00
	  7.50
	  5.00
	  2.50
	0.00

	Sports Hall – Double Court
	20.00
	15.00
	10.00
	  5.00
	0.00

	Sports Hall – Triple Court
	30.00
	22.50
	15.00
	  7.50
	0.00

	Sports Hall – Quadruple Court
	35.00
	26.25
	17.50
	  8.75
	0.00

	Study Base
	25.00
	18.75
	12.50
	  6.25
	0.00

	Technology Room
	25.00
	18.75
	12.50
	  6.25
	0.00

	Winter Garden
	15.00
	11.25
	  7.50
	  3.75
	0.00


In the event of damage to the facilities the hirer and users will re-imburse KMBC for the full cost of the damage.
NOTE: that KMBC may consider further reductions such as a 25% or 75% discount, supplement the hire for an initial, fixed period or the waiving of fees (e.g. a set-up, or trial period). Requests for reduction or waving of fees must be made in writing to the CFAS Manager (FSK team) and will need to meet pre-defined criteria.
Potential Users 
The shared use of such facilities should not impact on the core education functions, student safety, or the security and maintenance of the seven Centres. When assessing applications for use of buildings, equipment and facilities then this order of priority should be considered:-

Group A (free)

Host Centre for Learning – education related:- core educational day, extra curricular activities, study support, transition activities, meetings, fund-raising activities and Governors’ meetings;

Knowsley MBC, Connexions and PCT – office workspace, delivery of activities, events and services;

Knowsley MBC Secondary and Primary schools – education related
Note: Balfour Beatty and RM plc – office work space, usage for reactive and planned maintenance; (Group F for private hire)
Group B (50% discount)

 
Community Not for Profit and Charitable Groups – over 65s senior groups, church groups, residents associations, cultural organisations, Knowsley Community College, charitable organisations such as Age Concern, Red Cross and the Salvation Army.

Group C (50% discount)

Youth Related Providers – such as Boy Scouts, Girl Guides, Cadets. (Activities are intended for participants under the age of 18, participants with a disability, then under the age of 24).
Adult and Youth Related Providers – Clubs organised by individuals or organisations who do not have charitable organisation status and may have an admission charge, a participation cost or fee such as karate clubs, dance school, sport camps; - this includes organisations having either Clubmark Charter status or are members of affiliates of sports organisations 
(e.g. the Football Association)
All other groups – located outside of the Borough of Knowsley who deliver activities and services to the local community



Group D (free)

Childcare Providers – groups involved with before, during and after school childcare programmes delivered by qualified staff for 
0 – 14 year olds;

Group E (pay 100%)


Private Hirers – activities organised for adults such as sport, individuals for functions such as children’s parties, wedding receptions, functions organised by Industry for profit making purposes i.e. trade shows, public concerts and Businesses for training purposes.
Group F (free)
Transform Schools – Use arranged by Transform Schools outside of the Centre for Learning opening hours.
Standard Conditions of Hire 

Knowsley Metropolitan Borough Council Centres for Learning 
If the hirer is in any doubt as to the meaning of the following, Knowsley MBC (KMBC) should immediately be consulted on 0151 443 2700.
Advertising

The hirer must obtain approval from the KMBC for any advertising or promotional literature in relation to the hire prior to its distribution. KMBC retain the right to request alteration to such materials necessary to comply with any relevant conditions and regulations, failure to comply may result in termination of this agreement. The hirer shall not permit fly posting or any form of unauthorised advertisements for any event taking place at the premises and shall indemnify the Centre for Learning accordingly against all action claims and proceedings arising from any breach of this condition.

To this end no photographs, placards, bills, advertisements of notices are to

be displayed inside or outside any part of the premises or affixed to any wall

or fence in or enclosing the event area, to or upon any tree or plant or part of 

any building barrier or railing, any seat or any other fixture, signpost, lamppost 

or ornament which belongs to the Centre for Learning or KMBC except with 

the previous written consent of KMBC.

The hirer must not permit fly posting or any form of unauthorised 

advertisements for their hire activity. The hirer must pay KMBC the full cost

of all action, claims, legal proceedings or works the Centre for Learning has to

have done arising from any breach of this condition.
Applicants

All applicants must be 18 years or over and proof of age and identity may be required.
Cancellation by the Hirer

Cancellation by the hirer must be given to KMBC no less than three (3) days prior to the hire date.  Where notice of cancellation is given less than three (3) days prior to the hire date, any refund or waiver of the deposit or hire fee paid or due shall be at the sole discretion of KMBC.
Cancellation by Knowsley MBC 
KMBC reserves the right to cancel this hiring agreement at any time to the hirer at the address given on the booking form, whenever it is of the opinion that the continuance of the hiring would not be in the interests of the good management of the premises, or is detrimental to the core values and diversity policy of KMBC or the Centre for Learning, or in the event of KMBC, the Centre for Learning, the government or other public body requiring the use of the premises for any matter of special importance.

In the event of the premises or any part thereof being rendered unfit for the use for which it has been hired KMBC or the Centre for Learning shall not be liable to the hirer for any resulting loss or damage whatsoever.
Decorations 

No alterations to the structure, fittings, decorations or furnishings of the 

premises are to be made.

Electrical Equipment

No lighting, heating, power or other electrical fittings or appliances in the

premises are to be altered, moved or interfered with in any way.

No additional lighting, heating power or other electrical fittings or appliances

are to be installed or used without the prior consent from KMBC.  All electrical equipment provided by the hirer for use in the premises must comply in all respects with:- The Electricity at Work Regulations 1989 and British Standard BS 7671 of 1992. (institute of electrical engineers wiring regulations 16th edition) and all revisions and amendments thereto. All appropriate test certificates must be produced for inspection.

KMBC and the Centre for Learning reserve the right to refuse permission to 

connect any item of equipment to the premises’ fixed wiring system without 

the reason being given.
Entry to Premises

The hirer shall permit KMBC or the Centre for Learning to enter the

premises at any reasonable time without prior notice to ascertain whether the

terms of this agreement have been complied with or for any other lawful

purpose.

Indemnity
The hirer shall indemnify KMBC and the Centre for Learning for the

cost of repair of any damage done to any part of the premises including the

contents of the premises which may occur during the period of the hiring as a

result of the hiring.

The hirer shall indemnify KMBC and the Centre for Learning in respect of any 

claim or action arising out of any breach of copyright in respect of any 

performance of any literary, dramatic or musical work, which takes place or is 

given on the premises during the period of the hiring.
Injury to Persons and Loss of Property

KMBC and the Centre for Learning will not be liable for the death of or injury

to any person attending the premises for the function of the subject of 

hiring or for any losses, claims, demands, actions, proceedings, damages, 

costs or expenses or other liability incurred by the hirer in the exercise of the 

rights granted by the agreement except where such death, injury or loss is 

due to the negligence of the Centre for Learning.

KMBC and the Centre for Learning will not under any circumstances accept responsibility or liability in respect of any damage to or loss of any goods, articles or property of any kind, brought into or left at the premises either by the hirer for his own purposes or by any other person, or left or deposited with any officer or employee of the Centre for Learning.
Insurance

The hirer must provide proof that they are insured at the time of acceptance of

the booking and prior to commencement of the hire, the minimum requirement

is Public Liability cover of £2million. A copy of the current insurance certificate

or written confirmation of cover, from the hirer’s insurer or broker, must be 

provided by the hirer. Copies of such documents will be held by KMBC for up 

to 6 years. 
KMBC can provide Third Party Hirers Policy cover for a reasonable fee. This policy provides indemnity for hirers against risks of accidental injury and accidental damage to the premises or its contents and insurance is provided for the hirer in respect of accidental injury and accidental damage to the premises or its contents for the period of hire subject to specified limits. Hiring the facilities without insurance will be at the discretion of KMBC. 

The hirer must obtain all licences required by law for the hire activity, such as for example public entertainment licence. The fact that KMBC has produced these terms and conditions does not mean that KMBC also grants the hirer any licences which the hirer has, by law, to apply to the Council for and the hirer must do this separately.
Obligations of the Centre for Learning

KMBC shall provide at its own expense for the cleaning, heating and lighting 

of the premises but shall not be responsible for any failure or defects.

Payment Provisions

The hirer shall pay to KMBC a deposit of 50% of the hiring fee at the time of 

booking the premises.  The balance of the fees and any other sums due will 

be paid not less than 3 days before the commencement of the hiring period. For regular lettings the hirer shall pay to KMBC at least one week in advance. 
The deposit shall be returnable if:

The premises are, in the opinion of KMBC or the Centre for Learning, unfit for use by the hirer on the date of commencement or the hirer gives notice to KMBC not less than 3 days before the date of commencement of the hiring period that they wish to cancel the hiring and KMBC is able to effect an alternative hiring.  Otherwise KMBC will be entitled to retain the deposit and charge the balance of the whole of the hire fee.
Regulations

The hirer shall comply with all the conditions and regulations made in respect

of the premises by the fire authority, local authority, local magistrates court or

otherwise, particularly in connection with any event which includes public

dancing, music or other similar public entertainment. 

The hirer must ensure that hire activities are conducted in accordance with

English law, without limiting this obligation the hirer’s attention is drawn to

obligations to adhere to: -

The Race Relations Act 1976 - makes it illegal to discriminate on racial grounds. The activity must ensure that every individual is treated fairly irrespective of their race, religion or nationality.

The Race Relations Amendment Act 2000 - extends the Race Relations Act 1976 act to the police and other public authorities. The hirer must ensure that the Race Relations Act 1976 act is followed by everyone organising the hire activity in taking any measures to supervise or safeguard the hire activity.

The Public Order Act 1986 (and in particular Part III) - makes it illegal to commit any act or use any words so as to incite or stir up of racial hatred. Hirers must not permit at their activity the use of any words or behaviour, or the display or distribution of any written material which is likely to incite racial hatred.

The Human Rights Act 1998 - gives effect to the rights and freedom guaranteed under the European Convention on human rights. Hirers must ensure that in carrying out their activity that they do not act in any way that is incompatible with those human rights.

The Crime and Disorder Act 1998 - any acts committed which are racially aggravated or which result in crime or disorder, are an offence under the act. Hirers must ensure that their activities do not engage in any activities that are likely to result in crime or disorder or anti-social behaviour.

The Occupiers Liability Acts 1957 And 1984 - the hirer undertakes to act as the occupier of the premises for the duration of the event. The two acts make the occupier liable for injury suffered by any persons or damage resulting to goods due to the state of the premises or things done or omitted to be done there. The hirer must ensure that in organising and running their activity they do not cause injury to any person or goods.

The Licensing Act 2003 - If alcohol is to be sold or entertainment to take place during this hire prior agreement from KMBC must be sought as the Centre for Learning will require a Premises License.  Clarification must also be sought to who will be required to hold the License.  

Health and hygiene - the hirer shall, if preparing or selling food, observe all 
relevant food health and hygiene legislation and regulations.

The hirer will not bring onto the premises any substances that are highly  

flammable, toxic, explosive, corrosive, poisonous, or similar materials 
(including substances stored under pressure), or any other substances which 
may affect the health and safety of persons using the facility, without 
permission from KMBC and then only where all licenses, regulations and 

appropriate safety measures have been undertaken. The hirer maintains

responsibility for monitoring the actions of participants in the hire activity under

their charge to ensure no such materials are brought onto the 
premises by them during the course of the hire. 

Explicitly, the discharge of fireworks is strictly prohibited – failure to comply with this regulation will result in the instant termination of the hire agreement and the closure of all the hirers activities.
The hirer understands and accepts and agrees to comply with the regulations 
under which KMBC are instructed to deliver private hire services through its 

facilities. 
All conditions and regulations made in respect of the premises can be 
inspected on request. The hirer will at all times assist KMBC and the Centre 

for Learning staff in the execution of their duties where compliance with 

Centre for Learning protocols requires their involvement. Such things will 

include the completion of accident / incident report forms, notification of 

damages, participation in actual or simulated evacuations / fire drills, etc.

Accidents and dangerous occurrences - the hirer must report all accidents 
involving injury to the public to the Receptionist as soon as possible. Any 
failure of equipment either that belonging to the Centre for Learning or brought 
in by the hirer must be reported to the Receptionist as soon as possible. The 

hirer is responsible for the behaviour of all persons using the premises as part 

of their activity and must pay KMBC for any damage they do. Recovering this 

cost from the persons who actually did the damage will be the hirer’s 

responsibility.

Animals - the hirer shall ensure that no animals (including birds) except guide 
dogs are brought into the premises, other than for a special event agreed in 
advance by KMBC and/or the Centre for Learning. No animals whatsoever are 

to enter the kitchen at any time. 

Compliance with The Children Act 1989 and the Childrens Act 2004 - the hirer  

shall ensure that any activities for children under eight years of age comply 

with the provisions of the Children Act 1989 and that only fit and proper 

persons have access to the children. Specifically those working with 

unsupervised access to children must satisfy KMBC and the Centre for 

Learning that satisfactory disclosures have been obtained for such persons 

via the Criminal Records Bureau (CRB). Everyone has a duty to safeguard 

and protect children and young people.
The hirer is required to provide written confirmation that any and all persons employed or used by the organisation, paid or unpaid, who are required to do so in relation to the activities to be undertaken as part of the private hire, have a CRB disclosure at an appropriate level, which is less than 3 years old at the date of application for the private hire, which has been assessed and accepted by a person or persons in authority from your organisation, who deems them suitable to work in a position of trust. At the discretion of KMBC, your application for private hire may be refused by failure to comply with this condition.

Written confirmation of the above should include your organisation's name and full address, the names of each person required to hold a disclosure, the level they hold, and the date they received it. 

As an individual cannot apply for a CRB check personally, KMBC or the Centre for Learning can undertake the check and charge the applicant for this service. The certificate is then transferable to other venues for a period of three years.

Where your organisation's activities as part of the private hire do not require persons employed or used by the organisation, paid or unpaid, to hold a CRB disclosure you are required to confirm this in writing also.
The hirer shall ensure that the minimum of noise is made on arrival and 
departure. 

The hirer must, if requested, produce for inspection any health and safety 
documents, such as risk assessments, first aider certificates, affiliation

documentation, clubmark charter, site plans and method statements.

The hirer must get permission for use of a loudspeaker or PA system from 

KMBC or authorised Centre for Learning officer, in advance of the hire date.

The hirer must give a list of the names of all stallholders and the types of stall 
they will run to the KMBC or the Centre for Learning, in advance of the hire 

date.

The hirer must give a list of any speakers, which also lists the topic each will 
address, to KMBC or the Centre for Learning, in advance of the hire date.

The hirer must not permit any stall or speaker for which approval has not been 
given to take part in the hire activity at the venue. If the hirer allows such stall 
or speaker KMBC or the Centre for Learning may shut down the hire activity 

without paying the hirer any compensation.

Requirements at the End of the Hiring Period

The hirer must ensure that the premises are vacated at the agreed time on the 
booking form.  If additional time is required the hirer should seek approval 
from KMBC or the Centre for Learning at least 5 days before the hire date.

The hirer shall be responsible for leaving the premises and the surrounding area in a clean and tidy condition, properly secured and any contents temporarily removed from their usual positions properly replaced, otherwise KMBC or the Centre for Learning shall be entitled to make an additional charge.  The hirer shall ensure that all property brought into the premises is removed immediately after each use.

Supervision

The hirer will, during the period of this hiring agreement, be responsible for the

supervision of the premises, the fabric and the contents; their care and safety 
from damage however slight and the behaviour of all persons using the 
premises whatever their capacity; including proper supervision of car parking 
arrangements, so as to avoid obstruction of the highway.

The hirer is responsible for ensuring that appropriately qualified persons 
are in attendance at all times whenever necessary for the purpose of the 
activity of the hire.
Termination

Should the hirer fail to observe or perform the provisions of this agreement 

KMBC or the Centre for Learning reserves the right to terminate the 

agreement immediately and the hirer may be required to immediately vacate 

the premises. Such termination shall not release the hirer from the obligations 

to KMBC or the Centre for Learning in respect of this hire agreement and 

KMBC shall be entitled to retain for its own use any deposit paid or sue for the 

balance of monies owing.

Use of the Buildings, Equipment and Facilities
The hirer shall not use the premises for any purpose other than that described 
in the booking form and shall not sub-hire or use or allow the premises to be 
used for any unlawful purpose or in any unlawful way nor do anything or bring 
onto the premises anything which may endanger the same or render invalid 
any insurance policies in respect thereof nor allow the consumption or sale of 
alcoholic liquor on the premises without written permission from KMBC.

Where KMBC deems it necessary the hirer may be required to meet 
with its representative at the premises to discuss matters such as emergency 
procedures, risk assessments, first aid requirements, layout, car parking

arrangements, use of equipment, monitoring and maintenance of appropriate 
numbers of people at the venue, CRB, safeguarding and the welfare of 

children and young people, etc and any other matters as necessary.

Where the hire includes the hirer or persons under the hirer’s supervision 
using Centre for Learning equipment as part of the booking agreement those 
persons must use such equipment in the manner specified in the 
manufacturer’s guidance documents or manuals, access to which will be 
provided by the Centre for Learning. The hirer must report any failure, 
damage to or loss of any equipment belonging to the Centre for Learning to 
the Receptionist.

All booking times must consider and include preparation time, clearing up and clearing away time. Where the hirer exceeds the agreed booking time they will incur additional charges relevant to the fees for those facilities or room(s) to the amount of one additional hours fee for the first hour or part thereof of time exceeded, continued and repeated into the second and subsequent hours or parts thereof until the hire is completed. Unless you have asked for and been given approval in advance to an extension of hours by an authorised officer of KMBC, the hire will only be permitted at the venue between the start and end times shown on the booking form.

At the discretion of KMBC a minimum number of KMBC staff may 
be specified relevant to the nature of the activities of the hire and the numbers 
of people attending and the venue itself. Where this requires attendance of 
additional staff over and above the typical allocation for that facility on that 
particular day and time such costs will be added to the standard booking fees. 
Where such additional costs are to be levied the hirer will be notified of the 
amounts at the time of booking.

The hirer will at all times where relevant ensure that the hire does not interfere 
with other users or groups attending the Centre for Learning at the same time 
and that due consideration to others is given, having particular regard to the 
character of the area.
The appropriate footwear and clothing must be worn for activities such as catering and sports.
Equipment Hire Charges

The equipment hire charges are applicable to all groups bar Group A. 

Equipment may vary in each Centre for Learning. Tables and chairs within the Centre may be used by hirers free of charge. In the event of damage or loss of the equipment hirers and users will re-imburse KMBC for the full cost to replace the equipment.

	Equipment 
	Rate per hour
	Rate per day

	Badminton Racquets x 2
	  1.00
	5.00

	Badminton Shuttlecocks x 3
	  1.00
	 5.00

	Basketball
	  1.00
	 5.00

	Football (indoors)
	  1.00
	 5.00

	Laptop (Business Use)
	No charge
	No charge

	Netball
	  1.00
	 5.00

	Piano / Keyboard
	No charge
	No charge

	Public Address System
	No charge
	No charge

	Table Tennis Bats x 2
	  1.00
	 5.00

	Table Tennis Balls x 3
	  1.00
	 5.00

	Tennis Racquets x 2
	  1.00
	5.00

	Tennis Balls x 3
	 1.00
	5.00

	Whiteboard and Projector (Business Use)
	  No charge
	No charge


Printing Charges 

The printing charges are applicable to all groups bar the host Centre for Learning.

	Printing
	Standard Fees
	Standard Fees

	Black & White Printing
	        0.02p A4
	        0.08p A3

	Colour Printing
	        0.10p A4
	        0.15p A3

	Photocopying
	        0.02p A4
	        0.08p A3


All charges are at the discretion of the management and may be subject to change at any time. All charges are accurate as at 1st November 2009.
